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YFC Program Assistant

Job Description
Program Description

The “Youth for Change” program aims at inspiring, informing and involving Arab Youth to be Agents of Change in their communities. The phase III of this program focuses on the theme: Dialogue and Mutual Understanding-Take Action and was launched in November 2010, through a partnership between Bibliotheca Alexandrina and TakingITGlobal as well as other local organizations in the MENA region. The program aims to encourage cross cultural dialogue and support youth-led development projects in all 22 countries of the League of Arab States: Algeria, Bahrain, Comoros, Djibouti, Egypt, Iraq, Jordan, Kuwait, Lebanon, Libya, Mauritania, Morocco, Oman, Palestine, Qatar, Saudi Arabia, Somalia, Sudan, Syria, Tunisia, UAE, and Yemen. 
The program aims to achieve its objectives through the following:

· Facilitating ongoing cross-cultural dialogue through the use of online community tools and spaces provided by TakingITGlobal and InfoMall. 

· Organizing live chats to encourage discussion among the program participants.
· Conducting a Panorama and Global Gallery contest where participants from the Arab World and other regions can express their ideas about this issue in the Panorama Zine and the Global Gallery. 

· Supporting youth-led action projects through providing Mini-Grant Awards and a project management e-course in Arabic.

· Organizing open forums to showcase the mini-grants winners’ local projects in cooperation with host organizations in their countries.

· Offering the potential mini-grant winners scholarships to attend a regional meeting in Alexandria to present their projects ideas and share experiences.

· Offering selected award winners scholarships to attend an International Youth Conference in order to receive additional support, training and access to international networks focused on supporting youth-led development. 

· Producing a publication to showcase the initiatives of the Youth for Change mini-grant winners and the impact they reached in their communities. 

In this regard, TakingITGlobal seeks a motivated, creative and outgoing young person for the position of “Youth for Change” Program Assistant. If you are interested in youth engagement within an online environment, regional and international civil work, gaining experience in online media and working in a high-energy community, this could be your ideal placement. This position is offered for an 8 month time period (January-August 2012) at a minimum of 15-20 hours per week. The Program Assistant will be reporting to the “Youth for Change” Program Manager.

Duties & Responsibilities:

  Youth for Change Program

· Promote the program within youth networks and through different social media tools

· Monitor and update the Youth for Change website (www.yfc.tigweb.org)

· Promote and participate in the live chats as well as prepare the related reports 

· Assist in preparing and promoting for the Panorama & Global Gallery contest 

· Assist in facilitating the project management e-course and collecting resources

· Promote the local open forums

· Assist in preparing the success stories publication and final report

· Assist in following up on the country coordinators’ tasks and winners’ projects

· Develop a media contact list/ relevant publications/media persons to promote Youth for Change 

· Prepare press kits, press releases, promotional materials, presentations, videos in Arabic and English 

· Liaise with media contacts to promote Youth for Change activities and communicate with the program members

· Prepare monthly reports and attend bi weekly/monthly meetings with the program manager and team

· Other duties, as necessary 

Qualifications/Skills Required:

· Excellent command of both Arabic and English languages in addition to good command of French language 
· Strong coordination and communication skills 
· Good knowledge in social media tools 

· Ability to work in a collaborative physical and virtual context

· Positive and open minded 

· Interest or background in current affairs, regional and international issues with particular interest in youth engagement and community development
Interested applicants should submit their resume and cover letter to Ms. Tala Nabulsi  at tala@takingitglobal.org no later than December 31st 2011. 
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